@ EVANTAGE SOLUTIONS SDN BHD

Computerized Maintenance
Management System

(CMMS)

USER MANUAL
(Print Work Order)




USER MANUAL

TABLE OF CONTENT

Y o2=Y o T 1 Lo YRUTRU RO TR URRRRRPRI 4
e PHINEWOTIK OFAEE ...ttt ettt ettt et e s ettt e s s eb e e e s sebeeesseateessaraeeesaanees 4




USER MANUAL

DOCUMENT CONTROL

Document No

Document Name
Prepared By

Creation Date

Revision

CMMS/WO/CREATION/WO12
Print Work Order

Muhamad Najmi bin Badrila
07/06/2024

1.0

DOCUMENT REVISION HISTORY

Revision Revision
By Description of Changes
No Date
1.0 07/06/2024 Najmi First Version of User Manual — Print Work Order




USER MANUAL

Scenario

Technician review the work order submitted for machine breakdown or maintenance and
want to print the work order made for documentation. In this syllabus, we will guide on how
to print the Work Order using CMMS Core.

1. Print Work Order

Print the Work Order

1.1 On the left panel of the system, click on Maintenance > Work Order

{€} CMMS

i Assels

Check List

<, Maintenance

&1 work Request

W work Order
1.1 Click ]

8% Work Order Action

Figure 1.1

1.2  Work Order table view will pop up and data will retrieve. Click on Define button.

| [Z] LAST QUERY ~ | £ Define % . te | ¥ Print W Duplicate X Save FxCancel -
Work Order No  Asset No Parent WO PM Group 1 '2 CI ICk Ln Charge Cost Origination Date Due Date
Center
CW0 100001 001100001 Ccmp Stain ESSB 09/01/2023 15:46  09/01/2023 15:46
PWO0100001 001100001 OPE 1 MONTH ESSB 07/02/2023 00:00  14/02/2023 00:00
PWQO100002 001100001 OPE 1YEAR ESSB 10/01/202400:00  17/01/2024 00:00
PWQ100003 001100001 OPE 1 MONTH ESSB 07/03/2023 00:00  14/03/2023 00:00
Figure 1.2
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1.3  Fill in define query criteria.
(Note: Please refer “User Manual — Define Data Query” for detail information).

Column Operator | Value
Work Order No like <Work Order No>

1.4  Click on Retrieve button and records will be shortlisted based on query criteria.

| Define Query

= Query List X Save ®
P 1.4 Click
( Field Name Value ) Logical |
4+ Work Order No: like O cwo100014) And I
1.3 Insert \
Add Delete
Sort By
Field Name Ascending?
Add Delete
Figure 1.3
1.5  Click Print button to print the Work Order.
| [E] LAST QUERY v ‘ ¥ Define | [E View @ Edit X Delete I =4 Print W Duplicate X Save Pk Cancel o
|Work Order No  Asset No Parent WO PM Group Status Description COrigination Date Due Date
1.5 Click

07/06/2024 10:11

Figure 1.4
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1.6
1.7

Tick on Print 1 selected Work Order(s) Form.
Click Print button and the Work Order form will be shown.

>

Work Order Form Printing Selection

1.7 Click
Work Order Selectior

D Print 1 selected Work Order(s] Form.

() Print all 1 \Woark Order(s) Form. 1.6 Tick ]

|

Figure 1.5

1.8  Click Print button and printer option page will pop out.

[=] Batri

‘l 1.8 Click

<

=1 Print eve (G Edit & Default @ Zoomin & Zoom Out

DEMO-CPI (KL) Sdn Bhd

Maintenance Work Order

Work Request |:| Work Order No Material |:|
No Request No
OriginationDate | Origination Date [ 07/06/2024 10:11 Original Priority
Originator Due Date Frequency Code |:I
Phone :l Schedule Date |:] Charge Cost Center
Status CompletonDate [ ] workarea
WorkPermtType [ | LastWOCMPDate Asset Level
work Type moow [ ] assetlocawn
Asset No [AssETO1 | AssetGroup Code
Short Description | CONVENYOR Asset Code
Warranty Date
Description Stain
Cause Code :] Corrective Action

Figure 1.6
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1.9

Click on OK button and it will print to your local printer devices.

@ Print Options
Printer. ~ NPIACESSD (HP Color LaserJet MFP M

Copies. |t =

Pririt Options

[ Print Asset Spare List

(] Print Asset Safety Requirements

[ Print Asset List For PM Group Work Order
(") Print Reference File Listing

[ Print Material Requests

[ Print Purchase Requests

[ Print Work Order Estended Description

<]

0K I
~

Cancel

Printer...

—
\l 1.9 Click ]

Figure 1.7
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